
Please tick appropriate box

Application Form for Full Time Admission  ❑            Application Form for Part Time Admission   ❑

Important Information
• Please complete in BALLPOINT PEN and CAPITALS. Thank you.
• Please notify Central Enquiries of any changes in your personal circumstances as they occur  e.g. change of address.
• Applicants for higher education courses should not use this form, but apply instead via the UCAS system.
   Except for our Access courses please use this form.  
• Please refer to current academic year brochures/literature and website regarding fees.
• You could be asked about unspent convictions at enrolment.
• We are a sponsor licence holder of the UK Border Agency. The UK Border Agency enforces immigration and customs regulations. www.ukba.homeoffice.gov.uk

Thank you for applying to North Hertfordshire College. We will be pleased to receive your application as a future student and 
look forward to welcoming you to NHC.

College use only H     O

This section is intended to help us to monitor equality & diversity and does not refer to nationalityEthnic Origin

Asian or Asian British – Bangladeshi ® (11)
Asian or Asian British – Indian ® (12)
Asian or Asian British – Pakistani ® (13)
Asian Other ® (14)
Black or Black British – African ® (15)
Black or Black British – Caribbean ® (16)

Black or Black British – Other ® (17) 
Chinese ® (18)
Mixed White & Asian  ® (19)
Mixed White & Black African  ® (20) 
Mixed White & Black Caribbean  ® (21)
Mixed Other ® (22) 

White British ® (23) 
White Irish ® (24) 
White Other ® (25) 
Any Other  ® (98)   
Not Known/Not Provided  ® (99)  
  

E-mail address: .................................................................................

Tel (Day): ..................................... Tel (Eve): .....................................

Mobile tel: ..........................................................................................

 

Personal Details

Surname: ................................................................................................... 

Forename: ..............................................................................................

Title: 

Mr® Mrs® Miss®Other............................Female® Male®  

Date of birth: ...........................   Age (on 31/08/2011): ....................

Permanent home address: ........................................................

...................................................................................................................

...................................................................................................................

.................................................................  Postcode: .......................... 

Information on a previously diagnosed disability or learning difficulty would assist us in supporting your needs at college. 
For more information please contact The Assessment Support Centre on 01462 424343 or email asc@nhc.ac.uk 

Do you have a learning difficulty, physical disability or sensory impairment?  Yes®  No®
Have you had any access arrangements for exams e.g. extra time?      Yes®   No®
Have you ever received any special help with your learning?         Yes®   No®

Learning Support

Are you a British citizen?  Yes®  No®
Have you been resident in the UK, EU or 
EEA for the past 3 years?  Yes®  No®
If you answered no, please specify your nationality and the date you came to live in 
the UK. You will need to provide your passport or other official proof of identification:

Nationality: ................................................ Date of entry ..........................

Are there any restrictions on the 
length of your stay in the UK/EU? Yes®  No®
Are you a refugee? Yes®  No®
Are you an asylum seeker? Yes®  No®

 

Nationality

To assist us and prevent delays please attach copies of your passport, visa details, or any other official documentation e.g. home office letters (if you are 16-18 years old we will also require copies of you  parent’s documenta-
tion.) Please note we may request further information in line with guidelines. Please allow sufficient time for your application to be processed as these can take longer due to formalities.

For any overseas qualifications, we will require these to be translated via UK NARIC - the National Agency responsible for providing information, advice 
and expert opinion on vocational, academic and professional skills and qualifications from over 180 countries worldwide. Please visit www.naric.org.uk for 
details. 

Have you applied to NHC before?       Yes®  No®
Are you an existing student at NHC?  Yes®   No®
If yes, please state name of course:

........................................................................................................................

If you answered yes to any of the questions, please give details:

.....................................................................................................

.....................................................................................................

.....................................................................................................

....................................................................................................



Please provide details of any examinations already taken, or to be taken before September 2011.

edarGetaDleveL A ,ESCG .g.e  leveL:nekat ydaerla smaxE )i

/skcoM:)detiawa stluser ro( nekat eb ot smaxE )ii Achieved/
Predicted Actual Grade
Grade

Please advise of any employment or work placement during the last three years:

Dates not available for interview:

Course Title:  Course Code

Briefly outline your reasons for choosing this course/long term career plans:

Please enter the Title and Code of the course for which you are applying 
e.g. Full Time A-Levels FGCE3AL/FS002. Interviews are required for all full time courses and may be required for some part time courses.

If you are uncertain about your choice of course, please phone Central Enquiries on 01462 424242. They can arrange an appointment with our
College Guidance Officer to discuss your options and provide advice on the most suitable course at any point during the application process.
With your best interest in mind we may feel it appropriate for you to attend an appointment or be referred to  our career and guidance department,
which is impartial and confidential, to discuss options and provide advice on the most suitable course at any point during the application process.

Are you still at school, or have recently left within the last two years? Yes           No

If yes, please state name of school:

COURSE

QUALIFICATION



Please tick the box at the end of this paragraph if you do not
wish to be contacted by NHC, the LSC or its partners in respect
of surveys and research. The college and LSC values your views
on the education or training which you receive, and will use
these to help bring about improvements for students in England   

(4).

The college, LSC or its partners may wish to contact you from
time to time about courses or learning opportunities relevant to
you for other reasons not directly related to your course. Please
tick the box at the end of this paragraph if you do not wish to
be contacted about courses or learning opportunities for other
reasons not directly related to your course     (3).

North Hertfordshire College collects information about all our 
staff and learners for various administrative, academic and health 
and safety reasons. Due to the Data Protection Act 1998, we need 
your consent before we can do this. Since we cannot operate the 
College effectively without processing information about you, we 
need you to sign the consent to process clause.If you do not do so, 
we will be unable to offer you a place, and may withdraw any offer 
already made. If you require any further information about this, 
please contact the Student Information Team.
• Transmission of appropriate student records information for 
   external bodies such as The Skills Funding Agency (SFA), the 
   Young People’s Learning Agency (YPLA),The Higher Education 
   Funding Council for England (HEFCE), The Department for 
   Education and Skills (DfES), awarding bodies and Connexions for 
   funding, statutory and administrative purposes.
• Managing and maintaining a safe environment
• Monitoring and improving the quality of provision
• Monitoring for equal opportunities purposes

I agree to North Hertfordshire College collecting, recording and processing my personal data as contained in this form, or other data or 
images which North Hertfordshire College may obtain from me or other relevant agencies, whilst I am a learner. I agree that the College 
will process such data only for purposes connected to my studies or my health and safety whilst on the premises or for other statutory 
purposes. The information to be recorded and processed (at the date of this agreement) has been completed by me and I confirm that it is 
correct. I also note that you may need to process sensitive personal data on me in respect of any special needs I may have, to enable you to 
deliver the agreed course properly and to have proper regard for my health, safety and well being whilst I am a learner with you. This will 
enable you to fulfil your obligations to me under this Learner Agreement and as required by law, and I consent to such use.

Signature of Applicant:

Date:

Please return this application form in an envelope to: 

Central Enquiries, 
North Hertfordshire College,

FREEPOST (SG145), 
HITCHIN SG4 0YJ 

(No postage stamp is required). 
Alternatively applications can be made online at www.nhc.ac.uk

Where did you obtain a copy of the full-time prospectus?
NHC Stevenage reception
NHC Centre for the Arts reception
NHC Hitchin reception

Please state which town

I was sent a prospectus via the post 

How did you hear about NHC?

Do you have any further comments about the content or design of

the prospectus?

Please tick the box at the end of this paragraph if you do not wish to be contacted by NHC, its funding agencies or its partners in respect 
of surveys and research. The college and its funding agencies value your views on the education or training which you receive, and will use these 
to help bring about improvements for students in England ® (4).
The college, its funding agencies or its partners may wish to contact you from time to time about courses, or learning opportunities relevant to 
you or other reasons not directly related to your course. Please tick the box at the end of this paragraph if you do not wish to be 
contacted about the courses, learning opportunities or for other reasons not directly related to your course ® (3).

DATA PROTECTION ACT 1998 - CONSENT TO PROCESS

CONSENT AGREEMENT

North Hertfordshire College is committed to establishing and maintaining an 
environment where all of our students feel secure and safe, are encouraged 
to talk, and are listened to when they have a worry or concern.

The college reflects the community it serves. We are committed to providing equal 
opportunities for all our students, to ensure that no-one is discriminated against on
the basis of race, gender, religion, sexual orientation or disability.

SAFEGUARDING

EQUAL OPPORTUNITIES



Q: Is there a cut off date for applications?
A: You can apply now or leading up to the start of the course. The sooner you apply the sooner we can arrange 
your interview. If applying during our enrolment process, e.g. around August, please contact our central enquiries 
team for information on how to apply at this time.

Q: If I attend an open evening, do I still need to apply?
A: Yes as all our full-time courses require an interview with our specialist tutors.

Q: Are there other ways I can make an application?
A: Yes on line, by telephone, or in person at any of our centre’s via our customer services representative at our 
receptions.

Q: What happens after I submit my application?
A:Your application will be acknowledged and in due course, via post we will invite you in for an interview which 
may be in groups or individually. Full details will be given in your interview pack.

Q: What about support?
A:Our Student Services team can help with many practical issues, help getting to and from the college, if you need 
someone to simply talk to or are in financial difficulty. Our Assessment Support Centre offers a confidential 
interview to assess your needs for support and can be contacted directly on 01462 424343 or email als@nhc.ac.uk. 
For anything else just ask us.

Q: What if I withdraw then wish to reapply? And what about amendments to my application?
A: Please contact our central enquiries team on 01462 424242 to discuss the re-instatement of your application or 
to make amendments/for advice.

Q: What if I apply, or I am offered a course, and I do not have, or achieve the required grades?
A:Please contact us as we are committed in providing advice to assist you with course choices.

Q: What happens if I apply for more than one course?
A: If you apply for two similar courses e.g. two business courses or two courses in different areas e.g. business and 
Sport, both interviews will be arranged but not necessarily in the order you have applied. With your best interests 
in mind, we may feel it is appropriate for you to attend an appointment or be referred to our careers and guidance 
department to discuss your options and provide advice on the most suitable course at any point during the 
application process.

Q: Can I ask you a question by email?
A:Yes you can. Contact our central enquiries team via enquiries@nhc.ac.uk.

Q: I’m not sure but think I may be an overseas applicant. Can I still apply if I am?
A: We are a sponsor licence holder of the UK Border Agency. With your application you will need to provide a copy 
of your relevant passport, ID card, or visa documentation. Other proof may be requested by our central enquiries 
team at any time. We will also advise if overseas fees are applicable. If you would like to discuss details or are 
unsure of your status please contact Customer Services on 01462 424242.

Myapplication is our dedicated web page for our future full time students. This site gives you information 
regarding your application, events and enables us to keep in touch with you throughout your application process 
and you with us.  Future students are informed of their login details at either the acknowledgement or interview 
stage.

You will be sent an interview letter and pack approximately two weeks from receipt of your application. Please 
note at certain times of the year and also due to the nature of some courses, this process can sometimes take 
longer to arrange e.g. busy application periods and those requiring an audition.

It is important that you try and attend the interview date you are given. Schools will allow you time off to attend 
college interviews. If, however, you are unable to attend the date given, on receipt of your letter please contact 
central enquires to rearrange your appointment.

FAQs

Myapplication

Interviews

 


